
Guidance for writing a survey report  

(the first assignment for PPII) 

        

     

1. Introduction 

 

Students are requested to conduct a survey and to submit a survey report as the first 

assignment in the course of Political science II. The survey should take the form of 

interviews based on 5-6 questions developed from the themes they’ve learned from Week 1 

to Week 5. Questions will be formulated by the students only. At least 5 interviewees should 

be consulted. The word limit of the survey report ranges from 1000 to 1500 words. Students 

should submit the report not later than 20th March. 

 

2.The structure of the survey report 

Generally, the survey report includes the title, author, executive summary, results, 

conclusion/discussion, appendix, etc. 

 

2.1 title and author 

 

Put the title of the survey and the author’s name along with their register no, and section 

information on the cover page of the report. 

 

2.2 Executive Summary 

 

Mention the objectives of the interviews, the date and the place of the interviews, the 

information about the interviewees, the questions along with other information the author 

sees fit to share in the executive summary. 

 

2.3 Results 

 

Based on the data (or the information) collected by the interviewer, the author makes a 

scholarly analysis on the questions separately. For instance, if five questions are raised, the 

author should look into the interviewees’ responses to the individual questions, seeking their 



convergences and divergences, finding their relevance to the objective of the survey, etc.. 

Generally, the result is the main part of the report. 

            

2.4 Discussion/ conclusion 

 

Summarize the results/findings. Please attempt to relate the finding/s to the themes you’ve 

learned from the course, particularly from the readings. Try to highlight the significance of 

the findings, their theoretical implication, and develop your observations based on the survey 

conducted by yourself. 

 

2.5 Appendix 

 

The concrete questionnaire should be presented here. If the author has the interview notes, 

she/he can share them here. References, if cited, should also be specified here with the APA 

format. 

All the words in the appendix, along with the title page are excluded from the word limit. 

 

3. Samples 

Two samples are shared. However, they are more official and lengthy. They help students to 

understand what has been elaborated this guidance. Nevertheless, students do not need to 

follow strictly the formats and the structures in the two samples. 

 


